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1.001mue noJioxeHust

[Tonoxenue 006 obecneuennu yueoOuukamu odydaronuxcess MOY COILL um.
Mankaposa X.I11. c.i. Kanxoteko (nanee — [lonoxenue) pazpaboTaHO B COOTBETCTBUU
¢ ®enepanbubiM 3akoHoM Poccuiickoit @eneparuu «O6 obpazoBanuu B Poccuiickoit
dbenepauun» ot 29 nexadbps 2012 r. Ne 273-D3, 3akonom Poccuiickoit ®enepanun «O
oubmmoreynoM gene» ot 29.12.1994r. Ne 78-®3, Ha ocHoBaHuU MHCTpyKIMKU 00 yuere
oubmmoreunoro gonnaa (Ilpunoxenue Nel k [Ipukazy ot 24.08.2000r. Ne 2488),
[Tonoxxenust o 6udbmuoreke MOY COIIl nm. Mankaposa X.I11. c.im. )Kanxoreko (nanee -
Yupexnaenue), [IpaBuit mons30BaHus OMOIMOTEKON Y UpEiKICHHS.

Hacrosiee momoxxeHne periiaMeHTHPYeT MOPSA0K (OPMUPOBAHUS, UCTIOJIH30BAHUS,
oOecrieueHus COXpaHHOCTH (POH]1a yUeOHUKOB.

2. llopsinok popmMupoBaHus yueOHOro poHaa MIKOJIbHONH O0MOIMOTEKH

2.1. KommiekroBanue yueOHOTO (hOHIA MPOUCXOAUT Ha OCHOBE DeepaabHbIX
MepevyHer y4eOHNMKOB, PEKOMEH/IOBAHHBIX U JIOMYIIEHHBIX MUHHUCTEPCTBOM
oOpazoBanus u Hayku PD 115 ucnonb3oBaHust B 00pa3oBaTesbHOM IIpoIecce.

2.2. ®oHJ yuyeOHOU IUTEpaTypbl KOMIUIEKTYETCS 3a CUET:

-OI0/IPKETHBIX aCCUTHOBAHUH (hesiepaibHOTO OI0TKETA,

-CpE/ICTB 00JIACTHBIX CYOBEHIIHI, TPETIOCTABIAEMbIX MyHUIIUIAIBHBIM
00pa30BaHUSIM B YaCTU PACXOJI0B Ha MPUOOpeTeHrEe yUeOHUKOB U YU€OHBIX
IIOCOOMH,



-CpC€ACTB MCCTHBIX 6IO,ZI)K€TOB

2.3. HenocpencTtBeHHOE pyKOBOJCTBO M KOHTPOJIb 32 pa0OTOM 10 CO3AaHUI0 U
CBOEBPEMEHHOMY IMOMOJIHEHUIO OUOIMOTeYHOTO (hOHIA YUEOHUKOB OCYIIECTBIISIET
nupekrop OVY.

2.4. Ilpu opranuzanuu yueOHOTO Mpoiiecca He00X0IMMO HCIIOJIb30BaTh YUEeOHO-
METOUIECKOe 00eCreYeHne U3 OTHOM MPEAMETHO-METOMYECKON JIMHUN WIIH
MIPOTPaMMBI.

2.5. IIpouecc pabotsl o hopMupoBaHuio GoHaa yaeOHOM TUTEpaTyphl BKIIOUAET
CIIC/TYIOIIIUE JTAIIbI:

- pa0oTa nearoruyeckoro KoysekTina ¢ denepaabHbIM IEpeUHEM
y4eOHUKOB, PEKOMEHOBAHHBIX (JOMYIIEHHBIX) K UCTIOIH30BAHUIO B
00pa30BaTEIbHBIX YUPEKIACHUIX.

- MOAATOTOBKA MEPEYHs yUeOHNKOB, INIAHUPYEMBIX K UCTIOJIH30BAHUIO B HOBOM
y4eOHOM TOxdy

- IPEJOCTABJICHHE MEPEYHs YUeOHUKOB agMuHucTpauu OY Ha coriacoBaHue U
YTBEPKJICHUE

- COCTaBJICHUE CIMCKA 3aKa3a YYEOHMKOB Ha CJIEeAYIOIUN yueOHBbI roj
- 3aKJIFOYEHHE JOrOBOpa C MOCTABILMKOM O 3aKyINKe y4eOHOM TuTepaTyphl.
3. Yuer onaa yueOHUKOB

3.1. Yuer 6ubnuoreyHoro GoHaa yueOHUKOB JTOJKEH CITOCOOCTBOBATH €T0
COXPAaHHOCTH, MIPABUIIBHOMY €ro ((OpMHUPOBAHMIO U LIEJIEBOMY HCIOJIb30BaHUIO. Bee
oTepaly 1o y4eTy Ipou3BOASTCS OnOInoTeKapeM, CTOUMOCTHBIN YUeT Be1eTCs
oyxranrepueit OY. CBepka JaHHBIX OMOIMOTEKH U OyXraaTepuud MPOU3BOIUTCS
€XXETOJTHO.

3.2. Yuer 6ubnnoTedHoro poHaa yueOHUKOB OTpakaeT MOCTYIJICHHE y4eOHUKOB B
¢dbonA, BHIObITHE U3 (POH/IA, BETUYUHY BCETO (POH/Ia YUEOHUKOB U CITY>KUT OCHOBOM ISt
oOecreyeHus: COXpaHHOCTH (POH/1a yUEOHUKOB, MPABWIIBHOTO €r0 XPAHEHUS U

HCIIOJBb30BaHUA, KOHTPOJIA 3a HAJIWMYHUCM U ABHKCHHUCM y‘IG6HHKOB.

3.3. ®oHJ yueOHO IuTepaTyphl YUUTHIBACTCS U XPAHUTCS OTJEIBHO OT OCHOBHOIO
oubmoreunoro gonma oudmuorexku OV.

3.4. Yuet OubinoTeuHoro oHaa y4eOHUKOB OCYIIECTBIISETCSA B COOTBETCTBUU C
«MHCTpyKIIHEH 00 yueTe 6ubauoreunoro ¢houaa ONOIMOTEK
00pa3oBaTeNbHBIX YUPEKIACHUI, YTBEPKICHHON prKka3oM MuHUCTEpCTBA
O6pazoBanust PO ot 24.08.2000 No 2488.

3.5. Yuer 6ubnmroreunoro GgoHaa yueOHUKOB OCYIIECTBIISIETCS HA OCHOBAHUU
cieayrmux 10kyMeHToB: «Kaura cymmapsoro yuera» (ganee — KCVY), «Kaptoreka
YYETHBIX KapTOUEK MHOTOIK3EMILISIPHOU TUTEPATYyphD», «Perucrpanimonnas kKHura
YYETHBIX KapTOUEK MHOTOIK3EMILISIPHOU JTUTEPATYPHI».



3.6. CymMapHbIif y4eT BceX BUIOB JOKYMEHTOB, MOCTYHAIOUIUX UM BbIOBIBAIOIIMX

u3 gonma oubmmoreku, ocymiectpisercs B KCY.
KCY Benercs B 3-X yactsx:

e | yactb — «Iloctyruienue B GoHI»;

e 2 gacth — «BwiObITHE U3 hOHTAY;

e 3 yactb — «Mtoru ABMKEeHUs (POHIAN.

3.7. BoiObiTHE yueOHUKOB U3 (hoHIa 0OPMIISIETCS aKTOM 00 UCKITIOUCHUH U

orpaxaercs B KCVY.

3.8. AKThI Ha ciMcaHWe YYEOHHKOB COCTABIISIIOTCA B IBYX 3K3EMILUTIPAX, BU3UPYIOTCS
KOMHUCCHEHN MO CIUCAHUIO0 MAaTEPUANIbHBIX IIEHHOCTEN U YTBEPKIAIOTCS TUPEKTOPOM
VYupexxnenus. OauH 3K3eMIuIsIp niepenaercs B byxranrepuio, BTOpoil octaercs B
oubnuoTexe.

3.9. CBenenust 0 BHIOBIBIIMX YYEOHUKAX PETUCTPUPYIOTCS B COOTBETCTBYIOIIUX
rpadax Bropoii yactu KCVY.

3.10. /IokyMeHTBI, B KOTOPBIX OCYIIIECTBIISETCS yUET, TOIISKAT IIOCTOSTHHOMY
XPaHEHMIO KaK JIOKYMEHTBI CTPOTOM OTYETHOCTH.

4. Ucnosib3oBanue yueOHoro ¢ponga omdamorexku OY

e V4eOHMKH, HaxXOAAIIMecs B OMOIHOTeYHOM (hOHIE, BBIAAIOTCS YUalTUMCS
0ecIIaTHO M Ha BO3BPATHOM OCHOBe.

e OOyuaromuecsi, He CJAaBIIME 32 MPOLLIBIA roJl y4€OHUKH U IPYyTUe KHUTH,
NOJIy4aroT YY€OHUKH B MH/IUBUIYaIbHOM MOPSAKE, IOCIIE TOrO KaK BEPHYT
y4eOHYIO IUTEPATypy B OMOIHOTEKY.

e VYTepsiHHBbIE U NPULIEAIINE B HETOJHOCTh YU€OHUKH CIIMCHIBAOTCS MO aKTY
KOMUCCHUEN

e Cpoxku skcrutyatanuu yueoOnukoB onpenensitoress CAulluHowm, a
takke cooTBeTcTBHEM YMK OV. VueOnukm, Haxoagmuecs B
YAOBJIETBOPUTEIBHOM COCTOSIHUU U cooTBeTcTBYronmMe Y MK, moryr
UCIIOJIb30BaThCs Ootiee 4X JeT.

5. Cuctema o0ecrieyeHUs1 y4eOHOM JIUTEPATYpPOH

e Uudopmanus o nepeyHe yueOHMKOB, INTAHUPYEMBIX K UCIIOIL30BaHUIO B
HOBOM y4eOHOM rofy, pa3meliaercs Ha caiite OV, mpegocrasisercs
KJIACCHBIM PYKOBOJIUTEJISIM.

e VYyeOHUKHU BBIAAIOTCSA U IPUHUMAIOTCA B OMOIMOTEKE COrIacHO Irpaduky,
COCTaBJICHHOMY 3aBEyIOIIUM OUOTUOTEKOM.

Y4yeOHUKHU BBIAAIOTCS KIIACCHOMY PYKOBOAMTEINIO Ha KJIACC MOJ POCIUCH, KaK
MpaBUJIO, HA OJIUH YYEOHBIN roj. YueOHUKH, IO KOTOPhIM 00yUYeHHUE BEJETCS HECKOJIbKO
JIeT, B KOHIIE Y4eOHOT0 To/ia MPO/JIEBAOTCS €1lle Ha TOI.

3a Ka)KJplii MOJTy4YE€HHBIN yUeOHUK yUallecsl paCIUChIBAIOTCS B BEIOMOCTH
BbIIA4M Y4eOHUKOB KJIACCa, KOTOPas CAAETCS KJIACCHBIM PYKOBOJUTEIIEM B
OMOJIMOTEKY.

L yI—Ie6HI/IKI/I, YTPAYCHHBIC WJIH ITOBPCKACHHLIC YHAIIMMHCA, 3AMEHAIOTCH



y‘IC6HI/IKaMI/I TOI'0 XK€ aBTOpa U TOI'0 XK€ roJa u3gaHusl.

e B koHIIe yueOHOTO rojia Y4eOHUKH CIAt0TCs B OMOIUOTEKY KIaCCHBIMU
PYKOBOIHUTEISIMHU B CpoK 710 30 Masi B COOTBETCTBUH C Tpa)UKOM, COCTaBICHHBIM
3aBEYIOIIUM OUOIMOTEKOM.

e B nemax KOHTpoJIsi COXpPaHHOCTH YYEOHUKOB IPOBOJSATCS PEIBI IO Kiaccam B
COOTBETCTBHH C IUITAHOM pabOThl OMOJINOTEKH.

6. 'paHMIIbI KOMIIETEHTHOCTH Y4aCTHUKOB peajm3anun [lonoxeHust.
6.1. /lupexTop MIKOJIBI

OTBeuaet 3a opraHu3aIUio PadOTHI MO CO3/AaHUIO U CBOEBPEMEHHOMY MOTIOIHEHHIO
OoubMoTeuHoro GpoHaa y4eOHHUKOB.

KoopauHupyeT nesTeNbHOCTh BCEX YUACTHUKOB /ISl peau3allii TaHHOTO
ITonoxenus.

OO6ecnieunBaeT ycaoBus Uisl MPUOOPETEHUs, BbIBO3a, XpaHEeHHs (GOoH1a yaeOHOM
JUTEPATYPHIL.

6.2. 3amecTuTenb AupexrTopa no YBP

Cobupaer uadopmanuo 06 YMK Ha cnenyromuil yueOHbIN ro y pyKOBOJIUTENEH
MO

E>xxeronno npenocrasisieT gupektopy OV cnucok yueOHuKoB ais OY Ha
cienyromui yueOHslil roay (mocie yreepxkaeHus denepaabHOro nepeuHs yueOHUKOB
MunucrepctBa O6pazoBanus PD)

[lepenaet yTBep KIEHHBIN JUPEKTOPOM NEpeUeHb YI€OHUKOB OMOINOTEKAPIO IS
NOoCJIEAYIOLEro opopmiIeHUs 3aKa3a.
6.3. KitaccHbIi pyKOBOAUTEJIb

3HAKOMHUT pOAUTENEH (3aKOHHBIX MTPEICTaBUTENEH) C YUEOHO — METOIUYECKUM
KOMIUIEKCOM Ha HOBBIN YUEOHBII ro/l Ha pOAUTEIbCKUX COOpaHUsIX.

CBoeBpeMeHHO H(DOpMUpPYyeET OMOIUOTEKAPS O BBIOBITHH YYAIIETrOCs U3 IIKOJIbI

OcymecTBigeT padoTy MO BOCIIUTAHUIO Y yUAITUXCSl OEPEKHOTO OTHOIICHUS K
y4eOHUKam

[TonyyaeT yueOHMKHM Ha KJIACC U OPraHU3yeT X BO3BpatT B Onbnnoreky 1o 30 mas.

Kontponupyert cocTosiHre Y4eOHUKOB B KJIacce U CICAUT, YTOObI YUEOHUKHU ObLITN
OTPEMOHTHPOBAHBI U CBOEBPEMEHHO BO3BpAILlEHbI B OMOJINOTEKY.

HeceT oTBETCTBEHHOCTD 32 COXPAHHOCTh YIEOHHUKOB, TIOTyUYEHHBIX KIaCCOM.

6.4. budamorexkapn

EsxerogHo npoBOIUT MOHUTOPUHT COCTOSIHUSA yueOHOro (honaa oubdmuorexu OVY.

Ha ocHOBe ciCKOB y4€OHUKOB, TIOTYYEHHBIX OT 3aMECTUTEIS JUPEKTOPA,
(dbopmupyeT 3aKka3, COOTBETCTBYIOUN DeepaibHOMY MEPEUHIO0 YUEOHUKOB, YUEOHBIX
nporpamMM OV ¢ y4eToM yXKe HMEIOIINUXCS Y4eOHUKOB, W3MEHEHUH YMCICHHOCTH
yuanxcs, oOydaromuxcs B OY.

Hampasnsier 3aka3 B YmpasieHue o0pa3zoBanus, 0(pOPMIECHHBIH 1O
YCTaHOBJICHHOMY 00pa3ily.



Opranusyer padboty ¢ HOHI0M YUEOHUKOB, 00paOOTKY M CUCTEMAaTU3UPOBAHHOE
XpaHEHUe; BbIJavy MO KjaccaM, MpUeM Y4eOHHUKOB OT KJIACCOB M YYaITUXCS.

Bener yuet noctynuBiiei ydeOHOM IUTEpaTyphl (110 YCTAHOBICHHOM IS
IIKOJIbHBIX OMOJIMOTEK hopme), oOecrieunBaeT MPaBUIIbHOE XPaHEHUE U HECET
MaTepHUAIbHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh OMOJIMOTEYHOTO (POHIa YUEOHUKOB.

[Ipenocrasmnsger aAMUHUCTPALMU U TIEJAarOTHYECKOMY KOJIJICKTHUBY MH(POPMALIUIO O
cocTaBe OMOIMOTEYHOTo (poH/Ia YyUEOHUKOB 10 KJ1accaM, COCTABIISIET OTUYETHI I10 Mepe
TpeOOBaHMUS.

Bener paboTy COBMECTHO € KJIACCHBIMU PYKOBOJUTEISIMU 110 BOCITUTAHUIO
Oepe’KHOTO OTHOIIEHUS K YUeOHOM JIUTEepaType y ydamuxcsl.

e [IpuHHMMaeT B yCTaHOBJIEHHOM MOPSIIKE MEPBI K BO3MEILIEHUIO yiepoa,
IIPUYMHEHHOTO 10 BUHE ITOJIb30BATEIIEU

6.5. byxraarep

® BCIACT CTOMMOCTHBIN Y4ceT OMOJIMOTEYHOTO (bOHIIa IKOJBbHBIX y‘{e6HI/IKOB

® ©XXETroJIHO MPOU3BOUT CBEPKY YU4eOHOro (hOH/1a COBMECTHO C 3aB.
OuOIMOTEKOM

® CIHCHIBAET yYEOHUKH, IPUIIEAIINE B HETOJJHOCTh
6.6. Poguresnn (3aKkOHHBIE MPECTABUTENIN) 00YUYAIOIINUXCS

o0ecneunBaroT pebeHKa HE0OXOAUMBIMU pabOYUMU TETPAISIMU, TPOIUCIMH,
pa3aaTOYHBIMU AUIAKTHYECKUMHU MaTepralaMy, yaeOHUKaMHU-TETPAIIMH, YICOHBIMU
nocoOusiMu 10 GaKkyabTaTUBaM, CIICIIKYpcaM I YCBOSHUSI UM 00111e00pa3oBaTebHOM
IPOrpaMMBbI 3a c4eT COOCTBEHHBIX CPeICTB.
e Hecyr MaTepuajbHYI0 OTBETCTBEHHOCTH 1 BO3MEIIAIOT yIIepO mpu
NoTepe WM Mopue yYeOHUKOB B YCTAHOBJIEHHOM IOPSIKE.
e Bosppamawr B 0MOJHOTEKY BCe Y4eOHMKHM B CIIydae MEPEXoaa yJamerocs
B T€UCHME (WM [0 OKOHYAHWHU) y4eOHOro rojia B Ipyroe oopa3oBaTeabHOE
yapexaeHue 10 oruuciaeHus: pedbenka u3 OVY.

6.7. Yuamuecs

[TomyuaroT yueOHUKHN Yepe3 KIACCHOTO PYKOBOAUTES

bepekHO OTHOCSTCS K MKOJIBHBIM YYEOHHKAM, COOJIIOIAl0T MIPaBHIIa TIOJIB30BAHUS
yueOHUKaMuU

OO6yuaromuecs, He CaBIIUE 3a MPOIUIBINA T0Jl yUeOHUKH U IPYTUE KHUTH,
MOJIYHarOT YYeOHUKH B UHIMBUIYATHHOM MOPSAKE, TIOCIIE TOTO KaK BEPHYT yU4eOHYIO
JUTEPATYyPy B OMOIUOTEKY.

BoBpeMst Bo3BpamaroT yueOHUKHA U IPYTUe KHUTH B 1IEJIOCTH U COXPAHHOCTH.






